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1. O6que rorolKeHrq
1.1. llono)I{eHue o6 apxzne MyHLrrlnrraJrbHoro 6roAxeuroro,{orrlKoJrbHoro

o6pasonareJrbHoro yrrpexAeHr4r 4ercrufi caA J\b 9 (.qalee MEIOy)
-pa3paooTaHo B cooTBeTcTBVLr c [pr{MepHbrM rroJrox{eHr{eM oo apxlrBe

opfaHr43arllrr4, yrBepx{AeHHbrM rrptlK€r3orr,r PocapxuBa or 11 .04.2018r. Jtls 42.
1.2. B qerlxx cBoeBpeMeHHoro rrpLreMa apxltBHhrx AoKyMeHron MB.{OV ans

xpaHeHI,I.[, zx )rqeTa, coxpaHHocTLr, ynop.rrAorreHlrfl, rr uclroJrb3oBaHr{.rr co3AaeTc.f,

apxr4B MEAOY (4anee - Apxun).
1 . 3 . llpurca3oM 3aBeAyroqero MEIOY nasHaq aercfl orBercrBeHHoe Jrurlo 3a

Apxvra MEAOY.
1,4. B ceoefi pa6ore,orBercrBeHHoe nvrlo3a Apxzn MEAOy,

pyKoBoAcrByerc.f, 3aKoHoAareJrbcrBoM Pocczficr<ofi (De4epaqzu o6 apxlrBHoM

AeJIe, HOpMaTTIBHbTMI{ rrpaBOBbrMLI aKTaMI{, paClOprAUTeJrbHbrMr4 Lr

MeTOALIqeCKIMLI AOKyMeHTaMT{ OpfaHOB LrcrroJrH}rTenrnOfi BJTaCTLT

Kpacno4apcKoro Kpaf, v HopMarkrBHhrMr4 npaBoBbrMlr aKTaMr4 Lr

pacnop{AI{TeJIbHhIMI4 AOKyMeHTaMLT OpfaHOB MeCTHOfO CaMOylpaBJreHLrf,

Kaera3croro pafioua, Hoprr,rarr{BHo-MeroAl{qecKvrMvr AoKyMeHTaMLr rro apxlrBHoMy

Aeny Lr Aenolpour3BoAcTBy Lr HacTosnlr4M rroJrox{eHlreM.
1 . 5 . MEAOY o6ecneql4Baer Apxzn Heo6xoAnMhrM rroMerrleHLreM.

1.6. MBAOV o6ecrerlkrBaer coxpaHHocrb, )Arer, or6op, yuoprAorreHue Lr

IrcIroJIb3oBaHLIe AoKyMeHron, o6pasyroql{xct B ero AerreJrbHocrLI B coorBercrBvrvr
c 4eficrnyrculrlM 3aKoHoAareJrbcrBou Poccnficrofi @e4epaquu o6 apxuBHoM AeJre,
HOpMaTI{BHbIMLT UpaBOBbIMLT AOKyMeHTaMT{ rro AenOlpOr,r3BOACTBy U apXLTBHOMy

Aeny MEAOY.
1.7 . Pa6orHI4K, orBercrBenuufi ga o6ecueqeHr4e coxpaHHocrlr AoKyMeHToB,

orqr4rbrBaerc.f, B csoefi pa6ore repeA 3aBeAyroquvr MBIOV.
1.8. Konrponb HaA Ae.rrrenbHocrbro Apxzna ocyqecrBJr.f,er :ane4yroqzfi

MEAOy.

2. CocraB AoKyMeHToB ApxueaMEAOY
Apxun MEAOY xpaHlrr:

2.I. ,{oryuenru rocrof,HHoro u BpeMeHHhrx (cnurue 10 ner) cpoKoB
xpaHeHl{f,, B ToM rII4cJIe AoKyMeHTbr rro rl{rrHoMy cocraBy, o6pasoeaBrrlnecr B

AerreJrbHocrr4 MEAOY.
2.2. .{oryvreHru rlocro.f,HHoro xpaHeHr4s u AoKyMeHTbr rro Jrr4qHoMy

co craBy S on4a (on) op raH uza:quir-npeArxecrBe HHr4KoB (np" ux natruuuu) .

2.3. ApxuBHbIe Sou4u JrI4tIHoro npoucxoxAe:avrfl. (.tpz uxuatruuuu).
2 . 4 . @ ou a n o Jrb3 o B a lrtvrfl Jru-rrHo ro rrp o v cxo )r(A e H Lrrr (.tp u ux uarruuuu) .
2.5. Cnpanouuo-ror4cKoBbre cpeAcrBa K AoKyMeHTaM vr yrrerHbre

AoKyMeHru Apxzna MEIOV.

3.3a4aun Apxuea MEAOY
K sa4avarra Apxrzna MEAOy orHocrrcs:

3. 1 . Opranvrca\ufl xpaHeHll.fl AoKyMeHToB, cocraB Koropbrx rrpeAycMorpeH
pirAenoM 2 uacron4ero flolox{eHr{.f, .



3 .2. KouuJreKToBaHrae Apxuna MB{OY AoKyMeHTauz, o6pasoBaBruuTM ucfl. B

AerreJrbHocrLr MEAOY.
3.3. Y.{er AoKyMeHroB, HaxoArrquxcf, Ha xpaHeHrau n Apxzne ME,{OY.
3.4. LlcnoJrb3oBaHLre AoKyMeHToB, HaxoA.rrqkrxcfl, Ha xpaHeHvrv B Apxrane

MEAOy.
3.5. lloArorosra u cBoeBpeMeHH€ur nepeAaqa AoKyMeHroB Apxunnoro

Qon4a Pocclrficrofi @e4epa\vru Ha rrocrosHHoe xpaHeHlre B MyHr4rlranamnrrfi
apxuB (r cnyuae JruKBr4Aarluur ME{OY).

3.6. MeroAu.{ecKoe pyKoBoAcrBo u KoHrponb QopuzpoBaHLrfl, LI

oQopnaneHur AeJr B rroApa3AeneHr4rx MEAOy r4 cBoeBperuesnofi repeAaqefi, ux n
Apxnn MEAOY.

4. (Dynrcquu Apxuna MB{OV
Apxzn MEAOy ocynlecrBJrfler cneAyroqze Qynrqzz:

4.1. OpraHlr3yer nplreM AoKyMeHroB rrocrof,HHoro ?r BpeMeHnrx (carrure 10

ner) cporoB xpaHeHvrs, B ToM qlrcJre rro nuqHoMy cocraBy, o6pasonaBruuxcr B

Aef, reJrbHo crlr MBAOy, c orJracHo IrlHcrpyrq uH rro Aenonpoz3BoAcrBy ME AOy.
4.2. Cucreuarvrcvpyer vr pa3Merrlaer AoKyMeHTbr, rrocrynaroulze Ha

xpaHeHrle B Apxzn MEAOy, o6pa:onaBrrruecr B xoAe ocyulecrBIreHurfl,

AerrerrbHocrlr ME.{OY.
4.3. IIpuHrrMaer Aena He rro3AHee qeM r{epe3 1 roA nocne 3aBeplrreHr4t

AeJrolpou3BoAcTBoM, rrlrTbrBaeT v xpaHr{T AoKyMeHThr rro ocHoBHbrM

HanpaBneHr{rrM Ae.rrTenbHocTlr oop€BoBaTeJrbHofo yrrpex(AeHv5., ynopfl.AorreHHbre B

cooTBercrBr4u c HopMaTHBHbrMLr TpeooBaHufl}fu no apxrrBHoMy AeJry.
4.4. Cocranr.f,er 14 npeAcraBJrfler orrkrcv AeJr nocJre corJracoBalaLrfl.

ercueprnofi rcouzcczefi MBAOy(Aanee-3K) na yrBepx{AeHLre 3aBeAyrouleMy
ME.40y.

4.5. OcyuecrBJrfler yqer u o6ecueqLrBaer rronHyro coxpaHHocrb rrpr4Hrrrbrx
Ha xpaHeHlre Aen.

4.6. Coslaer, rrorroJrHtrer Lr coBepueHcrByer HayqHo-clpaBoqHbrit antapar
K xpaHrrrlnMcs. n Apxzne AeJraM r4 AoKyMeHTaM.

4.7. IrlHQopvrupyer pyKoBoAcrBo 14 pa6ornuron MEAOy o cocraBe Lr

coAepxaHLrrr AoKyMeHToB apxr4Ba.

4 .7 . Opr aHr43yer r{crroJrb3 o B aHr4 e AoKyMeHroB :

- BbIAaeT B yCTaHOBJTeHHOM nOprAKe AeJra, AOKyMeHTbT UJLU KorIlIr4 AOKyMeHTOB
BrleJrrx cryxe6 noro LI H ayqHoro r4 crroJrb3 o BaHufl;
- BbrAaeT B ycTaHoBJreHHoM noprAKe KoIIuu AoKyMeHToB vr apxuBHbre cnpaBKrr;
- BeAer yqer Hcrronb3oBaHnfl. AoKyMeHToB, xpaHsrr{Lrxcf, n Apxune.

4.8. Yvacrnyer B paspa6orre I4Hcrpyrcquz ro Aenorpor43BoAcrBy B

MEAOy,B cocraBlreHLru HoMeHKJrarypbr AeJr, B QopvrapoBaHr4vr n oQopvrneHvrr4

ACJI.

4.9. Yuacrnyer B rIpoBeAeHLru rvrepoupzxrnfi ro noBbrrrreHLrro

r<naruQzrar\kru pa6ornuroB rro BonpocaM pa6orrr c AoKyMeHraMr4.
4.I0. llpono4ur eKcneprl43y rleHHocrlr AoKyMeHroB, xpaHlruluxc.rr B

Apxzne, yqacrByer n pa6ore 3K MEAOy.



4.LI. Opranu:yer vr oKzl3brBaer MeroAuqecKyro rIoMoIqbB rloAroroBKe

AoKyMeHroB K rrepeAaqe n Apxun MEAOy.
4.I2. Konrpolvpyer rrpaBrdnbHocrr QopMl4poBaHvrs. v oQoprvrneHl4r AeJI B

AeJrolpov3BoAcTBe, a TaKxe rroAfoToBKy Aen K lepeAaqe Ha IIOCTOTHHOe

xpaHeHLIe pa6orHnrarnru ME,{OY.

5. Ilpana Apxuna MEAOY
Apxue MEAOY LIMeer rlpaBo:

5.1. flpe4craulqrb 3aBeAyIouIeMy MEAO)/ rpeAnoxtenvlfl' IIo
coBeprrreHcTBoBaHr.rrc opfaHlr3arllrl4 XpaHeHI4.f,, KOMIIJIeKTOBaHI4', yqeTa u
lrcrroJlb3oBaHus, apxLIBHbIX AoKyMeHroB n Apxuee MEAOy.

5.2. 3auparuuBarb B rroAp€BAeJreHusx MEAOy cBeAeHI4rI, neo6xoAl4Mble

4nx pa6oru Apxzna MEIOV.' 5.3. .{anarr peKoMeHAar\krvr noApa3AerreHLTtM MEAOy ro BorlpocaM,

orHoctql{Mc.f, K KoMrlereHqzu ApxrEna MEIOV.
5 .4 . VIu$opMr4poBarb rroAp€BAeJreHr.rr MEAOy o Heo6xoALIMocrI4 repeAaql4

AoKyMeHron n Apxzn MEIOY
5.5. flpururMarb )rrracrLTe B 3aceAaHuqx 3K MBAOy.

4.3a rc.rr roq I{TeJr bH bI e rloJr oxteHlrfl .

4.1. B Hacrorrqee lloloxeHr{e rro Mepe neo6xoAltMocrll, BbIXoAa yxazauuit,

peKoMeHAa\uit Bbrruecrorrqux opraHoB Moryr BHocnrbct Iz3MeHeHkIt u

Aorro JrHeHLI.fl , Koropble yrBepx{Aalorct 3 aBeAyIo qrau ME [OY.
4.2. Hacrorrqee lloloxenue Bcrynaer B cllny c MoMeHTa ero rIoArII4caHu.[.

Cpor 1eircrr:lut llonoxenr4fl. He orpaHuqeH. llonoxeHkle 4eftcrnyer Ao rIpIlHflTLrs

HOBO|O.
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