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1. O01mue moJI0KeHus

Hacrosmee Ilonoxenue o GopMupoBaHUM, BEACHUN U XPAHEHUHU U BbITAUYMITNYHBIX
nen BociutanHukoB MBJIOVY (nanee - [lonoxxenue) pazpabotano st
MYHUITUTIATHFHOTO OFO/KETHOTO JIOMIKOILHOTO 00Pa30BaTEILHOTO YUPEKIACHUS TETCKUI
cang Ne 9 ropoma KpomoTkun MyHUIIMIaTLHOTO oOpa3oBanus KaBka3ckuii paiioH (manee —
MB/IOYV), ¢ nienbio periaMeHTau paboThl CIMYHBIME JIEIaMH BOCTUTAHHUKOB.

Hacrosmee [Tonoxxenune YCTaHABJIMBAET €MHbIE TPEOOBAHUS K
(GbopMUPOBaAHUIO, BEJCHUIO, KOHTPOJIIO, XPAHEHHUIO U BBIJIAYM JIMYHBIX JIE]T
BocniutaHHUKOB MBJIOY 1 onpenenser nopsiiok 1eMCTBUIM BCceX KaTEropuil paOOTHUKOB
MB/IOVY, yuacTByromux B paboTe ¢ JUYHBIMU AesiaMu BocnuTaHHuKoB MBJIOY.

Hacrosmee Ilonoxenue pazpadboTaHo B cCOOTBETCTBUU ¢ DeepaibHbIM
3akoHOM Ne 273- @3 ot 21. 12.2012 «O06 o6pazoBannu B Poccuiickoit denepanuny,
denepanbHbIM 3aKOHOM OT 27.06.2006 No 152-D3 «O nepcoHanbHbIX JaHHBIX),
npukazoM MunucrepctBa npocemienus PO ot 15 mas 2020 r. Ne 236 "OO0 yTBepk1eHUN
[Topsinka mpuema Ha oOy4eHHe 1Mo 00pa30BaTEIbHBIM ITPOrpaMMaM JOUITKOIHHOTO
oOpazoBanus», nMprukazoM MuHUCTEpCTBOM 0Opa3oBaHus u Hayku PD ot 28.12.2015r.
Ne 1527 «O6 yrBepxaenun [lopsika u yclioBUii OCYIIECTBICHUS MTEPEBOAA
00yyaroIMXCcs U3 OJIHOM OpraHu3ally, OCYIIECTBISAIONICH 00pa30BaTEIbHYIO
NEeATEeIbHOCTh 10 00pa30BaTEIbHBIM MpOrpaMMaM JOIIKOJIBHOTO 00pa30BaHusl, B IpyTHE
OpraHu3alliu, OCYIIECTBISIONIME 00pa30BaTEIbHYIO ACSITEILHOCTD 110 00pa30BaTEIbHBIM
nporpaMMaM COOTBETCTBYIOIIMX YPOBHSI U HAIMPABICHHOCTH» MPUKa30M MUHHUCTEPCTBA
npocsetnienus Poccuiickoit @eaepannu ot 25 urona 2020r. Ne 320 «O BHeceHun
n3MeHeHui B [1opsiok 1 yclIoBUS OCYIIIECTBIICHUS MEPEBOia 00YyYaIOIIMXCS U3 OJTHOM
OpraHu3alliK, OCYIIECTBRISIONICH 00pa30BaTENbHYIO IEATEILHOCTh IO 00pa30BaTEIbHBIM
mporpamMmam JOIIKOJILHOTO 00pa30BaHus, B IPYTrUe OpraHu3aliiu, OCYIECTBISIONINE
00pa3oBaTeNnbHYIO JEATEIHLHOCTD 10 00pa30BaTEIbLHBIM POrPaMMaM COOTBETCTBYIOIINUX
YPOBHS U HallpaBJIeHHOCTH», yctaBoM MBJIOY.

MBJIOY HeceT OTBETCTBEHHOCTh 3a COXPAHHOCTh M KOH(DHMICHIINAILHOCTD
CBEJICHUI U IOKYMEHTOB, COJIEPKAILUXCS B TUYHBIX JI€]aX BOCIUTAHHUKOB.

Nudopmariust TMYHOTO Je1a BOCIUTAHHUKA OTHOCUTCS K TIEPCOHATBHBIM
JTAHHBIM U HE MOKET IepelaBaThCsl TPETHUM JIMIAM 33 UCKIIOUCHHEM CITy4aes,
PEAYyCMOTPEHHBIX 3aKOHOAATEILCTBOM.

OTBETCTBEHHOCTH 3a COONI0ICHUE YCTaHOBIEHHBIX [lonoxennem TpedoBaHui
BO3JIAraeTcsl Ha BCEX JIUILI, UMEIOIINX JOMYCK K JUYHBIM JIeJIaM BOCTUTAHHUKOB.

Hacrosiiee ITosioxkenue sBISIETCA JTOKAIBHBIM HOpMAaTUBHBIM akToM MBJIOYVY.

2. Ilopsanok ogopmiieHHs JIMYHBIX €.

[lepBuuHOE popMUpPOBaHUE JIUYHOTO JI€JIa TPOU3BOIUTCS 3aBEAYIOIIUM WIN
OTBETCTBEHHBIM JINIIOM, HA3HAYEHHBIM IPUKA30M 110 YUPEKICHUIO 3a IPUEM
JOKYMEHTOB.

JImunoe neno Bociuranauka MB/IOY — 3T0 COBOKYITHOCTH JJAHHBIX O
BOCIIUTAHHUKE, ITPEICTABICHHBIX B BUAECOOTBETCTBYIOIINX JOKYMEHTOB (MJIM UX KOMHI),
O0(pOPMJIEHHBIX B UHAUBUAYAJIBHYIO NANKY. 2



JInuHOE 1e710 BOCIUTAaHHUKA SBIISIETCS 0053aTebHBIM TOKYMEHTOM JIJIsI KaXKJI0TO
BocniutanHuka MBJIOY u Benercs ¢ MomenTa 3auucienuss B MBJIOY u 1o oTuuciaenus
Bocniutanauka u3 MbJ10V.

DopMHUpPOBAHUE JTUYHOTO JieJIa BOCHIUTAHHUKA TPOU3BOIUTCSI HEMOCPEICTBEHHO
IIOCJIE €T0 3aYNCIICHHS B YUPEXKIECHNE Ha OCHOBAHUM NpHKa3a 3aseayromniero MbJI0VY.
Cpok ohopmiteHHs TUYHOTO Jiesa 3 pabodnx JHEH CO AHS 3aUHCIICHUS

B nuyHOE 1e510 BoCIUTaHHUKA BKJIFOYAOTCS CIEAYIOIUE JOKYMEHTHI:

- opuruHan Hanpasienus B MBJIOY;

- OpUTHHAJ 3asIBJICHUS pOAUTENIeH (3aKOHHBIX MPEICTABUTENEN) O IpUEME B
MBOY;

- OpHruHaj AoroBopa 006 00pa3oBaHUM MO 00pPA30BATEIbHBIM ITPOrpaMMamM
JIOIIIKOJILHOTO 00pa30BaHus C pOAUTENAMHU (3aKOHHBIMU TIPEICTABUTENISIMH ) PEOCHKA,;

- KOIUA CBUJETEIBCTBA O POXKICHUU peOEHKA UK JISl UHOCTPAHHBIX TpaXKaaH U JIUI]
0€3 rpak1aHCTBA — JOKYMEHT (bI), YAOCTOBEPSIONINN (€) TMYHOCTh peOCHKA U
MOATBEPKAAIONINN (€) 3aKOHHOCTD MPECTABICHUS TIPaB PEOCHKA;

- KOTUA IOKYMEHTa, MOITBEPKIat0IIuH (€) YCTaHOBJICHUE ONeKH (TIpU
HEO0OXOJIUMOCTH);

- KOTUS JJOKYMEHTA, YA0CTOBEPSIONIUNA TUYHOCTh POJAUTENS (3aKOHHOTO
npeACTaBUTENIs ) pedeHKa, JIM00 JOKYMEHT, YA0CTOBEPSIIOUINNA TUYHOCTh HHOCTPAHHOTO
rpakJIaHrHA WM JInia 6e3 rpaxkaancTea B PD;

- KOTIHS CBUJETENIbCTBA O PETUCTPAIlMU PeOCHKA M0 MECTY JKUTENIbCTBA UIIU IO MECTY
npeObIBaHUS Ha 3aKPETVICHHON TEPPUTOPUU WITH IOKYMEHT, COJIEP KAIIUNA CBEJICHUS O
MecTe peObIBaHus, MecTe (aKTUUECKOTr0 MPOKUBaHUS peOeHKa;

- kontus JokymenTta [IMIIK (rpu HeoOxoaumMocTn);

- coriacue poauTens (3aKOHHOTO MPEACTaBUTENs ) HAa 00ydeHre pedeHKa 1mo
aJalTUPOBAaHHOU MPOrpaMMme;

- KOTIHS IOKYMEHTA, TTOATBEPKIAIONINN TOTPEOHOCTh B OOYUYCHHUH B TPYTITIE
KOMITEHCHPYIOUIEH HANPaBJICHHOCTHU (IIPU HEOOXOANUMOCTH);

- corjlacue poauTeNiel (3aKOHHBIX MPEACTABUTEIICH ) BOCIUTAaHHUKA HA 00pa0OTKY UX
MEePCOHATBHBIX JJAHHBIX U MEPCOHANIBHBIX JAHHBIX PEOCHKA;

- TUTYJIbHBIN JIUCT JIMYHOTO JIEJIa;

- BHYTPEHHSIS OMUCH JIOKYMEHTOB B JIMYHOM JIETIC.

[Ipu nocrymnenuu pedenka B MBJIOY poautenu (3aKkoHHBIE PEACTABUTENH )
00s13aHbI MPEJOCTABUTH MEAUIIMHCKHUE TOKYMEHTHI (MEIUIIMHCKAs KapTa BOCIUTAaHHUKA,
KOIHSI CTPAXOBOr'0 CBUETEIBCTBA TOCYJaPCTBEHHOIO NEHCUOHHOTO CTPAaXOBAHHUS
(CHUMJIC), xonust MEIUIIMHCKOTO MOJIMCca BOCIUTAHHUKA, KapTa TPOQUIaKTHUECKIX
IPUBUBOK, TPUBUBOYHBIN cepTUUKAT). MeaUIIMHCKIE TOKYMEHThI BOCITUTAHHUKA
XPpaHITCS B MEAUIIMHCKOM KaOuHeTe. OTBETCTBEHHOCTD 3a UX XpaHEHUE, BEJICHNE U
BbIJIauy BO3JIaraeTca Ha MmeauuuHckui nepconan MBJIOY.

Poautenu (3akoHHBIE TPEICTABUTENN) PEOCHKA, SIBISIOLIETOCS HHOCTPAaHHBIM
rpaXJIaHUHOM WJIW JIUIIOM 0€3 rpa)KJaHCTBa, JOMOJHUTEIBHO MPEIbIBISIIOT 3aBEPCHHBIC
B YCTAHOBJICHHOM TOPSJIKE KOMUU TOKYMEHTA, MOITBEPKIAFOIIET0 POACTBO 3asiBUTEIS
(WM 3aKOHHOCTh MPEICTABJICHUS MMPaB BOCIIMTAHHUKA), U JOKYMEHTA, OTBEPKIAOIIETO
paBo 3asBUTENIA HA peObiBanue B Poccuiickoit deneparuu.
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Bce nokyMeHThl HHOCTpaHHBIC TPaKIaHe | JIUIAa 0€3 rpakJaHCTBa
MPEACTABISAIOT HA PYCCKOM SI3bIKE WM BMECTE C 3aBEPEHHBIM HOTapUaIbHO NEPEBOAOM
Ha PYCCKHHU A3BIK.

JInyHoe €10 BOCHIUTAaHHUKA BEAETCS HA BCEM MPOTSKEHUU MPEObIBAHUS
BocnuTanHuka B MBJIOVY.

2.10 JIngHoe€ J1eJ10 BOCHUTAaHHUKA MOYKET IOMOIHATHCS HEOOXOIMMBIMU
JOKYMEHTAMH B IIpoIiecce 00yueHHs] BOCITUTAHHHKA.

2.11. PoguTenu (3aKOHHBIC MPEICTABUTEIN) BOCITUTAHHUKOB HECYT OTBETCTBEHHOCTD
3a MPaBWIBHOCTb MPEJAOCTABICHHBIX EPCOHATBHBIX JAHHBIX, UX MOJJIMHHOCTD U
CBOEBPEMEHHOE COOO0IIEHNE 00 NX U3MEHCHHSIX.

3. HOpﬂ}lOK BCJACHHA, YyU€Ta U XPAHCHUA JIMYHBIX J1€J1.

VY4er v XpaHEHHe JIMYHBIX JIeJ1 BOCHUTAHHUKOB OPTaHU3YIOTCS C LEJIbIO
OBICTPOro U 0€301MIMO0YHOTO MTOUCKA JIMYHBIX JIe]I, 00ECIIEYEHUS UX COXPAHHOCTH, a
Takke o0ecrneueHus KOHPUIECHIIUATBHOCTH CBEJCHUM, COACPKAIIMXCS B JOKYMEHTax
JIMYHBIX €], OT HECAHKIIMOHUPOBAHHOTO J0CTYMA.

JInuHble Aesia BOCIUTaHHUKOB B niepuo npedbiBanus B MBJIOY xpansitcs B
CTpPOro OTBEJACHHOM MECTEe, KAOMHETE 3aBEYIOIIETO.

JIoCTyIl K TMYHBIM JieJ1aM BOCIIUTAHHUKOB UMEET 3aBEAYIOIINMI, CTapLINN
BOCIIUTATEIb U IEJIONPOU3BOIUTENb. C pa3penieHus 3aBeIyIOIIEero JOCTYI KIUNYHbIM
JieaM UMEIOT TIeJarornaeckue paboTHUKH, JUISI TIOJTYyYEHUs HEOOXO0MMOM
uH(OPMAITMU O BOCITUTAHHUKE, POJUTENSAX (3aKOHHBIX MPEACTABUTEISX ).

[Ipu nprieMe BOCITIUTAHHUKA B OPSIAKE NEPEBOIA U3 IPYTOro JOIIKOIBHOTO
YUPEKICHHUS], CBEJICHUSI O BOCIIUTAHHUKE, €T0 POJAUTEIISIX (3aKOHHBIX MPEICTABUTENISX )
YTOYHSIIOTCS, U 3aBOJAUTCA HOBOE JIUYHOE JETIO0.

Jenonpou3BoauTeh BHOCUT B JIMUHBIE Jiejia CBEJICHUSI O IPUOBITUH, TIEPEBOIE
WU BBIOBITHM BocnuTaHHMKA (Ne u 1aTa nmpukasa, rpymnma).

TUTYyABHBIN JIUCT JIMYHOTO A4 BOCIIUTAHHUKA 3aMOHIETCA
JIEJOTPOU3BOIUTEIIEM U COACPIKUT CBEJICHUS O BocnuTaHHUKE ( No TuyHOTO Jena,
dbamumust, UMsi, OTYECTBO (MTOCIIETHEE — MPU HAJTMYHH ), 1aTa POKICHUS, TPyIa, B
KOTOpYIO 3aunciieH peOEHOK, Ne 1 nata nmpukasza o 3auucieHuu , No JoroBopa, CBeIeHuUs
0 MEPEBOJIC WJIA BHIOBITUM BOCIIUTAHHUKA).

Howmep nuyHOro nena BOCHUTaHHUKA COOTBETCTBYET HOMEPY JI0TOBOpa 00
oOpa3zoBaHuu 1Mo 00pa3oBaTeILHBIM MPOrPaMMaM JIOIIKOJIBHOTO 00pa3oBaHus,
3akioueHHoro Mmexay MBJIOY u poautensiMu (3aKOHHBIMU MPEICTaBUTENSIMU )
BOCIIUTAHHUKA

[Ipu cmeHe maHHBIX 0 PeOEHKE TPEKHSSI HHPOPMAIIHS 3a4ePKUBACTCS
TOPU30HTAIILHOW YE€PTOM, HOBAs MUILETCSA PAJIOM, YKa3bIBA€TCS OCHOBAHUE U3MEHECHUH U
3aBEPSETCA MEYAThIO U MOAIMCHIO 3aBEAYIOIIETO.

3anucu B IMYHOM JIeJie BOCTUTAHHUKA HEOOXOAMMO BECTH YETKO, aKKYPaTHO.

Konuu 10KkymMeHTOB, KOTOpBIE BKIAJABIBAIOTCS B JUYHOE JIEII0, 3aBEPAOTCS MOAMUCHIO

3aBenytouero u neyarsto MBJIOVY.

JInyHOE /1710 KaXK10r0o BOCHUTAaHHUKA (DOPMUPYETCS B OTAEIBHYIO MAMKY-

ckopocmmBaresnb ¢ daiiiamu. Kaxapiit JOKyMEHT JTUYHOTO JieJia TOMEIAETCs B
WHIMBUAYJIbHBINA (aii. 4



JInuHble fena BOCOUTAHHUKOB OJHOM TPYMITBI (JOPMUPYIOTCS B OJIHY TAIIKY -
peructparop. Ilanke -perucrpaTtopy npucBanBaeTcsi NOPSIKOBBIA HOMED,
COOTBETCTBYIOIIMI HOMepY HOMeHKIaTypsl Aeax MBJIOY, yka3piBaeTcsi Ha3BaHUE
TPYIIIBI.

[Tanka — perucTparop COAEpKHT:
- CIIUCOK BOCIIUTaHHUKOB, 3aBepeHHBIN 3aBeayromuM MBJIOY, KoTOpsIii BKIIOYAET B
ce0s JaHHbIE O KaXJ0M BOCIIUTAHHUKE rpynmnbl ((haMuinio, M, 0T4ECTBO (ITOCIIeTHEE —
IIPU HAJIMYUU), ATy POKICHUS, TOMAIIHUI aipec, KOHTaKTHBIN TeseoH poauTens
(3aKOHHOTrO IpecTaBuTels), No 10roBopa M JaTy 3aKJIIOUEHUS JOr0OBOPA);
- TMYHbIE JeJ1a BOCOIUTAHHUKOB IPYIIIIbI, CPOPMUPOBAHHBIE B MANKU-CKOPOCIIMBATENH.

B Teuenue yueGHOro rojia B CHUCOK BHOCSITCS U3MEHEHUS, JIOTIOJIHEHUS B
COOTBETCTBHHU C JIBUIKEHHEM BOCIIUTAHHHUKOB.

JInuHOE 1€10 BOCIMTaHHUKA MOYKET MOMOJIHATHCA JOKYMEHTaMU B ITpoLiecce
o0yueHust (3asiBIICHUS poJuTeNeh (3aKOHHBIX MPEICTaBUTENEH ), TIOMOTHUTEIbHBIE
COrJIallIeHHs K JOroBopy 00 00pa30BaHMIO IO 00pa30BaTEIbHBIM ITpOrpaMMaM
JOIIKOJILHOTO 00pa3oBaHus, U Jp.)

JInunble fena BOCIUTaHHUKOB B iepuoJ peObiBanusg B MBJIOY xpansitcs B
CTpOTro OTBEJAECHHOM MecTe: KabuHete 3aBenytomero MbJIOVY.

4.11opsiIOK BBIAAYY JUYHBIX 1€

Brigaua 1M4HOTO J1€71a BOCMIUTAHHUKA WITA OTJEIBbHBIX JIOKYMEHTOB U3 JINYHOTO
Jiesa MOKET ObITh MPOU3BE/IEHA 110 TUCbMEHHOMY 3asIBJICHUIO POJIUTENS (3aKOHHOTO
MpeACTaBUTEIISI) BOCIIMTAaHHUKA , ¢ pa3peiieHus 3apeayromiero MBJIOVY, a Taxxke B
Cly4ae CAaHKIMOHHPOBAHHOTO U3BSTHUS JTUYHOTO JEJa WIH OTAEIbHBIX TOKYMEHTOB U3
HEro MPEJACTABUTENSIMU TOCYIaPCTBEHHBIX CITY>KO (B TOM YHKCIIE IPU OCYIIECTBICHUN
OTEePATUBHO-PO3BICKHOM JIEATEILHOCTH) B COOTBETCTBUU C ICUCTBYIOIIUM
3aKoHOJaTeIbCTBOM Poccuiickon denepanuu.

Brinaua TMYHOrO /1€71a BOCIIUTAHHUKA UM OTAEIBHBIX JOKYMEHTOB U3 HETO
npou3Boutcs 3apeayommum MBJIOY.

[Ipu oTuncnenuun BocnutanHuka u3 MbBJIOVY Bbimaet poautensim (3aKOHHBIM
MPEACTABUTEIISIM) JINYHOE J€JI0 BOCIIUTAHHUKA C OMKCHIO COJIEPKAITUXCS B HEM
noKyMeHTax. Poaurens (3aKOHHBIN TPEACTABUTEIb) BOCIUTAHHUKA, JIMYHOW MOIUCHIO
MIOATBEPKAAET NOJIYUECHHUE JTUYHOIO JI€JIa C OIKUCHIO CONEPKAIIUXCS B HEM JJOKYMEHTOB B
«KypHase Bbljauy JUYHBIX A€ BOCIIUTAHHUKOB).

MenunuHcKkue JOKYMEHThI IPU OTYMCIEHUM BOCIIMTAHHUKA BBIAAIOTCS
poauTensiM (3aKOHHBIM IIPEICTaBUTEIIAM ) MEIUIMHCKUME paboTHrkamMu MB/IOY.
Ponutens (3aKoHHBIN MPEACTABUTENb) BOCIUTAHHUKA TOJITBEPKAACT MOTYUYECHUE
MEIULIMHCKUX JOKYMEHTOB JIMYHOM MOAMKUCHIO B COOTBETCTBYIOIIEM JKypHAJIE.

B cnydae Bbjaun OTACIBHOTO JOKYMEHTA, B JIMYHOM JI€JIe OCTAE€TCs paciuckaod
V3BJICUCHUU JOKYMEHTA U CPOKE BO3BpATa.

B XKypnane Bbl1auu JIMYHBIX J1€JI BOCHUTAHHUKOB JI€JIA€TCSI COOTBETCTBYIOIIAS
3aIliCh O BBLAAYE JIUYHOTO JI€JIa WIIM OTAEIBHOIO JIOKYMEHTA U3 HETO.



5. KouTpois.

KoHTpoJib 32 COCTOSITHUEM JIMYHBIX J1€J1 BOCIIUTAHHUKOB OCYILECTBIISETCS
3aBeayromuM MBJIOY. KoHTpoJib BeA€HUS TUYHBIX J1€]1 BOCIUTAHHUKOB MOYKET
OCYIIECTBJISTHCS JIMIIOM, YIIOJTHOMOYEHHBIM IMPUKA30M 3aBEIYIOIIEr0 HA MPOBEACHUE
KOHTPOJISI; KOMHMCCHEM, CO3JJaHHOM MPUKA30M 3aBEIYIOIIETO /I OCYIIECTBICHUS
KOHTpOJI. B X0J1€ KOHTPOJIs TPOBEPSIETCS HAIMYKUE, COCTOSHUE, TPABUIILHOCTD
ohopMIICHUS TUYHBIX JI€JT BOCIIUTAHHUKOB.

[IpoBepka JIMYHBIX 7€ BOCIIUTAHHUKOB OCYIIECTBIISIETCS B HaYaie y4eOHOTO
roja.

[Ipu HEOOXOUMOCTH KOHTPOJIb MOXKET OCYIIECTBISATHCS BHEILIAHOBO,
ONEPATUBHO.

[Ipu BBISIBIEHUU YyTPAThI JUYHOTO JI€JIa BOCIUTAHHUKA WUJIU €T0 TOPYHU
MPOBOUTCS CITyKEOHOE paccie0BaHUeE.

6. 3akI0uNTEIbHbIE N10JI0KEHUS.

Hacrosmee [lonoxxenue aBAsIOTCA JIOKaTbHBIM HOpMaTUBHBIM akToM MBJIOY,
yTBepxkaaerca 3asenyromnm Mb/IOY

Bce u3MeHeHns 1 T0NONHEHUs, BHOCUMBIE B AJaHHOE [lonoxkenue,
0(popMJISIFOTCS] B MUCbMEHHOU (opMme.

Hacrosmee [Tomoxenue npuHUMaeTcst Ha HEOIIPEIEICHHBIN CPOK.

[Tocne npunarusa I[lonoxeHus (MM U3MEHEHUN U JONOJHEHUN OTIENBHBIX
IIYHKTOB WJIM Pa3JIeJOB) B HOBOW PENaKINM, TPEAbIAYIIAsl pEAAKIUS aBTOMATUYECKU
yTPauuBaET CUILY.
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