MyHHuuHunajabHoe O10/IKeTHOE JOMKOIbHOE oGpa3oBaTe/ibHOE yupe:KaeHHe
nerckui cag Ne 9 ropoaa KponorkuH
MYHHIIMIIAJIbHOIO 00pa3oBaHHsA KaBka3ckuii paHoH
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MOJOXEHHUE
OB DKCIEPTHOW KOMUACCHUH
MYHHMUHIIAJbHOT0 01013KeTHOI0 J0WIKO0JILHOI0 0o6pa3oBaTeIbHOrO
yupexaenus aerckuii cag Ne 9 ropoaa KponoTkHH
MYHHIIMIIAJIbHOr0 00pa3oBaHus KaBka3ckuii pailoH



I. OGmue mogoskenus

1.1. Hacrosmee ITonoxenue 06 3KCIEpTHON KOMHCCHH (nanee - ITomoxenue)
pa3paboTano Iy MyHHUHMNATEHOTO GIOIKETHOTO JONIKOIBHOLO obpa3zoBarens-
HOro yupexneHus aerckuit can Ne 9 ropoga Kponorkua MyHHImunansnoro obpa-
30BaHms KaBkasckwmii paiion (ganee — MBJIOY), B COOTBETCTBHH ¢ IIOAITYHKTOM 9
nynkTa 6 Ilonoxenus o DefepalbHOM apXHBHOM AreHTCTBE, YTBEPXKJIEHHOI'O
VYxazom IIpesunnenra Poccuiickoii ®eneparuu ot 22 mons 2016 . N 293.

1.2. Oxcneprras xomuccus MBJIOY (narnee - DK) coznaercs B LIeJIIX OpraHu3a-
[HA 1 TPOBEACHUS METOAMYECKOH M IpPaKTHIECKOH paboThl Mo SKCHepTH3e
LICHHOCTH IOKyMEHTOB, 00pa30BaBIIMXCA B JESTENLHOCTH YUPEKTCHHUS.

1.3. 3K sBisieTcs COBeIAaTENBHBIM OpPraHOM IIpH PYKOBOAHUTENE YUPEKIACHHUS,
cosfaercs nprukasoM MBJIOY u peiictByer Ha ocHoBanmu ITonoxeHus, YTBEpPXK-
JACHHOTO PYKOBOJUTENEM YUPEXK ICHUS.

1.4. Ilepconanshslit cocras DK onpexensercs IIpHKa3oM pykosoauteiss MBJIOV.
B cocras DK BKIOYalOTCA: MpeAcenaTeNh KOMECCHH, CEKpeTaph KOMHCCHH,
IPEACTABUTENH  CIyXOBl  JIETONPOM3BOACTBA, IOApasHeleHHix YUpexAeHHs.
Ipencenarenem DK Hazmavaercs 3amecTuTens PYKOBOJIHUTENS YIPEKACHHUS.

1.5. B cBoeii pabote DK pykoBoacTByercs DerepanbHBIM 3aK0HOM 0T 22.10.2004
N 125-®3 «O6 apxusuoMm nene B Poccuiickoii Denepanyny, 3aKOHAMHA U HUHBIMHA
HOPMAaTHBHBIMH  IIDaBOBBIMM ~ akTaMH Poccuiickoii @enepanum, mnpaBuiamu
OpTaHH3AlNH XpaHCHUS, KOMIUIEKTOBAHMUSI, y9eTa U HCIIONB30BaHMUS JOKYMEHTOB
ApxuBHOTO ¢onma Poccuiickoi Dejiepallid U IPYTUX apXHUBHBIX JIOKYMEHTOB B
TOCYMapCTBEHHBIX OpraHax, OpraHaX MECTHOIO CaMOYIIPAaBJIEHWS M OPTaHHU3ALHUIX
» 3AKOHaMH ¥ UHBIMM HOPMAaTHBHBIMH MPABOBBIMH aKTaMM CyOBekToB Poccuiickoi
Qepepanuu B 00NACTH apXHBHOTO [ena, JIOKATBHBIME HOPMAaTUBHBIMH aKTaMH
TOCYIapCTBEHHOT'O OpraHa.

2. Dynkmun DK

2.1. DxcnepTHas KOMUCCHS OCYIIECTBIISET CAeAyIOUe QYHKIHH:
- OPTaHU3YeT eXXErOAHBIN OTOOD AN, 00Pa3yIOMXCS B AEATEILHOCTH MBJIOY,
JJISL XpAaHEHUS M YHHUYTOXEHUS,

- paCCMaTpHUBaeT M MPUHUMAET PEIICHUS O COTJIACOBAHUM:

a) OIUCEH /T IOCTOSIHHOTO XPAHEHHUSs YIIPABIeHYeCKOM I HHbIX BHJIOB
JIOKYMEHTALIHH;

0) nepeyns poekToB/06BEKTOB, MpobIeM/TeM, Hay4YHO-TeXHHUYECKas
AOKYMEHTAIHA IO KOTOPBIM IIOJICXKHUT Nepesiade Ha OCTOSIHHOE XPaHEeHHE;

B) OIIHCEH JIeI 110 TUYHOMY COCTaBY;

I) OIIKCEH feN BpeMeHHbIX (cBbiure 10 net) CPOKOB XpaHEHHS;

1) HOMeHKJIaTyps! gen MBJJOY;

€) aKTOB O BBIJICTIEHHH K YHHUTOXXEHHUIO JAOKYMEHTOB, HE IIOAJIEXKALIHX XPAHEHHIO,

) aKTOB 00 yTpare JOKYMEHTOB;

3) aKTOB O HEUCTIPABUMOM IIOBPEXIEHNA APXHBHEIX JIOKYMEHTOB;



) OPEJVIOXXeHHM 06 YCTaHOBIEHUH (M3MEHEHHM) CPOKOB XpaHEHHUS JOKYMEHTOB,
He [IPE1ly CMOTPEHHBIX (IIpelyCMOTPEHHBIX) IIEPEYHIMH THIIOBBIX apXUBHBIX
AOKYMEHTOB, 4 TAKXKE [EPEYHAMH JOKYMEHTOB, O6Pa3yOIIKXCcs B IIPOLecce
AEATENBHOCTH (e/iepalbHBIX OPraHOB rOCYIapCTBEHHOM BIACTH, HHBIX
TOCYyAapCTBEHHBIX opraHoB Poccuiickoii @ejiepaliy U OABEIOMCTBEHHBIX UM
OpraHM3alMii, C yKa3aHWEM CPOKOB MX XpaHEHHS,

K) IIPOEKTOB JIOKaIbHBIX HOPMATHBHBIX aKTOB M METOIHIECKAX JOKYMEHTOB
MBJIOY no penonpoussoacTsy u apXMBHOMY JEINy.

2.2. OGecrieynBaeT mpeCcTaBlIeHHE HA YTBEpxKIeHHe coriiacoBaHHbIX DK omwuceii

ACT TOCTOSHHOIO XPAHEHWS YIPaBJICHIECKOH M HHBIX BHIOB JOKYMCHTALWH,

NEpeHeH IPOeKTOB, NpobieM (TeM), HAyYHO-TEXHHYECKOMH JOKyMEHTAIHH,

HoJyIeXalleii epeiade Ha IIOCTOSHHOE XpaHeHHe.

2.3. CoBMECTHO C OTBETCTBEHHHIM 3a ACIIONIPOU3BOJCTBO OPraHU3yeT JyIs

paboraukoB MBJIOY KoHCymBTalmu 110 BOIIpOCaM paboTel C JOKyMEHTaMH,

OKasblBACT UM METOHMYECKYIO NMOMOILb, YYaCTBYET B HOATOTOBKE H IIPOBEIEHUH

MEPONPHUATHH [0 MOBBIEHHIO UX KBATA(DHKAIIMH.

3. IIpaBa DK
3.1. OK umeer npaso:

3.1.1. JlaBath pekoMeHmanuu noapasnencHuasM  MBJIOY wu  oTmensHbIM

pabOTHHKaM OpraHM3aLUMU MO BOIPOCAM pa3paboTKH HOMEHKIATyp nel u

(OpPMHPOBaHHSA el B EJOIPOM3BOACTEE, 3KCNIEPTHU3bI LIEHHOCTH IOKYMEHTOB,

PO3BICKAa HEAOCTAIOINMX AEJI IMOCTOSHHOTO CPOKa XpaHEeHHS M el IO JHYHOMY

COCTaBy, YMOPSMOYEHUS M O(YOPMIEHHS NOKYMEHTOB JUIS IIepeJadd B apXuB

OpraHU3aliH.

3.1.2.3anpammBare y pykoBogureseii IToApa3eeHuIA:

a) ICbMEHHEIE OOBSCHEHHS O TIPHYMHAX YTPAaTEl, IOPYH HUIIM HECAHKIIHOHMPOBAH-
HOTO YHMHYTOXCHHS JOKYMEHTOB IIOCTOSHHOTO H BPEMEHHEIX (CBHILIe 10 JIET)
CPOKOB XpaHCHHs, B TOM YHCJIE JOKYMEHTOB 110 TIHYHOMY COCTaBY; i

0) npemtoxxeHus u 3aKIIIOYCHHS, HEOOXOTUMBIE IJIS Ope/ieIIeHIs CpPOKOB
XpaHEHHUs TOKyMEHTOB.

3.1.3.3acimymmBarte Ha CBOMX 3aceqaHMAX PYKOBOZAHMTENEH NOAPa3AEIEHHH O X0

TIOATOTOBKY JIOKYMEHTOB K IiepeJjade Ha XpaHeHue B apxus MBJIOVY, 06
YCIIOBHAX XPaHEHHS H 00€CIIEYEHHs COXPAHHOCTH JOKYMEHTOB, 0 [IpUYAHAX
YTpaThl JOKyMEHTOB.

3.1.4. Ilpurnamate Ha 3acemanms DK B kxauecTe KOHCYIBTaHTOB H 3KCIIEPTOB

TPEJCTABUTENEH HayYHBIX, OOIIECTBEHHBIX ¥ HHBIX OPraHH3AIIM.

3.1.5. He npuHMMAaTh K pacCMOTPEHHIO BO3BpamaTh Ha OpaboOTKy JOKYMEHTH,

TIOZIrOTOBJICHHBIE ~ C  HApyIIEHHEM  IIPaBHN  OPTaHH3AlHUH XpaHeHHus,

KOMILIEKTOBAaHUS, y4eTa M HCIIONIb30BAHUS JOKYMEHTOB.

3.1.6. Undopmuposats pykoBoguTes MBJIOY no Bompocam, oTHOCSIUMCS K

KoMneTeHuu DK.



4. Oprannsanus paborer IK

4.1. DK B3auMmozeiicTByeT C  COOTBETCTBYIOLIMM  IOCYJapCTBCHHBIM
(MYHHIUIIAJIGHBIM) apXHUBOM.

4.2. Bompocsl, oTHOcsumecs K KommereHiud OK, paccMaTpuBalOTCs Ha ee
3ace/[aHUsAX, KOTOPBIE IPOBOAATCS MO Mepe HeoGxoaumocTH. Bee 3acenannst 9K
IIPOTOKOIUPYIOTCSL.

4.3. Bacemanme DK ¥ NpUHSATHIE PEIIEHHS CUMTAIOTCA IPABOMOYHBIMH, €CIM Ha
3aceJaHUM NIPHCYTCTBYET OoJiee MOJIOBHUHEI €€ COCTaBa.

4.4. Pemenns DK IPUHAMAIOTCA IO KaXAOMy BONPOCY (IOKyMEHTY) OTACIBHO
6OMBIIMHCTBOM IOJIOCOB IIPHCYTCTBYIONIMX Ha 3aceaHiU WIEHOB KoMuccuu. Hlpu
pasieJIEHUH I'OJIOCOB IIOPOBHY PeIlleHHe IPUHAMACT MPEICEeNaTeNh OK.

IIpaBo pemaiomero romoca HMeOT Tonbko wieHsl OK. llpuriameHHbe
KOHCYJIBTAHTHI M 9KCIIEPTHl UMEIOT IPABO COBEINATENIBHOTO roJIoca.

4.5. Benenue nenonpounsBoactsa OK Bosjaraercs Ha CeKpeTaps oK.
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